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MEMORANDUM 
 

To: Donna Folsom, Director 

DHR   

 

Re: DISCIPLINARY APPEALS PROCESS, Policy 26 subsection B  

 

Via: T. Hatch 

Chief of Police  

 

From: Lt Johnny Guy 

CID Commander 

 

Date: 

 

 On May 18, 2012 I reviewed the purposed changes contained in subsection 26B, 

disciplinary appeals process. I provided the following comments, concerns. 

 

1.  Subsection 26B / Paragraph B (Procedure) 

 

a) Paragraph 3. (Three day limit to provide information) 

 

1) Employee having access to the file(s) used to bring about the disciplinary action? 

2) Employee requesting extension of time beyond 3 day limit to provide information 

required by Paragraph 3? 

3) When will disciplinary action commence, immediate or after 5 day time frame given 

to file intent to appeal? 

 

 Employee should have the chance to review and copy any documents or items 

used to support the disciplinary action taken. 

 Employee should be allowed extension of 3 day rule if verifiable emergency 

arises (death in family, medical issues, natural disaster, etc…) 

 Disciplinary action could be delayed in the cases involving demotion and 

termination to encompass the 5 day intent to appeal notification. 

  

 Employee placed in modified work status, ie; administrative leave, 

temporary assignment to different duties. 
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 Disciplinary action could be delayed in the cases involving demotion and 

termination to encompass the entire appeal process when appeal notification is 

filed. 

 

 Employee placed in modified work status, ie; administrative leave, 

temporary assignment to different duties, which may included transfer to 

another department until process is complete. 

 

 

2. Not knowing how every department conducts internal investigations and internal review 

process that result in disciplinary actions, other than counseling, being taken leads to my 

concerns noted above.  

 

Thank you for your time an patients in reviewing this memorandum. 

 

Respectfully, 

 

Lt Johnny Guy 

CID Commander 

St Marys P.D. 
 

 




